
U8NO HUy8N lvllJONG LAr
BAN BIEN T~l' WEBSITE

s6.o.i-ffB - BBT

CONG HOA XA HOI cm; NGHiA VIIi:T NAM
DQc I~p- TI! do- Ht,nh phtic

Ml({mg Lal, ngay ..8. thcing 5 nam 20/3

THONG BAO
V/v phan cong nhi~m VI) cac thanh vien Ban bien t*p

Can CLIQuy~t Jinh 56: 304/QD-UBND ngay 06 thang 5 nam 2013 clla
Clu1 tjch UBND huy~n Muong LUt v~ vi~c thanh I~p Ban bien t~p trang thong
tin Ji~n tu huy~n Muong LUt;

Can CLIQuy~t uinh s6:323/QD- UBND ngay 07 thang 5 nam 2013 ella
Chll tich UBND huy~n v~ vi~e Ban hanh quy ch~ hO\lt d(>ng ella Ban bien t~p
trang thong tin Ji~n tli huy~n Muong Lat.

D~ Jam bao cae Ji~u ki~n eho trang thong tin di~n tli huy~n hO\lt J(>ng
thuang xuyen va J\lt hi~u qua, ngoai cae nhi~m V~Ida duge guy uinh trang quy
eh~ v~ t6 chLIe va hO\lt J(mg ella trang thong tin di~n tli huy~n. Truang han hien
t~p phan eong nhi~m V~Icho cae thanh vien Ban bien t~p el} th~ nhu sau:

I. BAN BIEN T~P:

1. Dilng chi: Ph\lm Viin So'n - TnriYng ban:

- PhI} tnieh chung, d6ng thoi phI} tdeh m(>t56 eong vi~e el} th~ nhu sau:

+ 8inh huang n(>idung, phat tri~n ella Trang TTDT.

+ Chi d\lo, di~u hanh hO\lt d(>ng ella Ban bien t~p va ehiu traeh nhi~m v~
toim b(>hO\lt d(>ng va n(>i dung thong tin ella Trang TT8T.

+ Tri!e ti~p di~u himh tai ehinh, phe duy~t quy~t toan kinh phi hO\lt d(>ng
ella Trang TT8T va eong vi~c Clla Ban bien t~p, phiin eong nhi~m VI}el} th~ d6i
vai cae thanh vien Ban bien t~p.

+L~p k~ hO\lch v~ sli Jl,!ng kinh phi hang nam pl1l,lc VI,!hO\lt J(Jng webs itt:
tdnh UBND huy~n phe Juy~t.

+ Thl!e hi~n vi~e quan ly thu, chi cling nhu eh~ u(>eong khai tili ehinh ella
Ban hien t~p then quy djnh.

+ Thl!e hi~n eh~ d(>thi dua khen thuang d6i vai cae thilnh vien Ban bien.

+ Quy~t dinh thay th~, b6 sung nhiin 51! Ban bien t?P, d~ dam bilo hO\lt
d(>ng ella Trang TT8T.

+ Xac thl!e (duy~t), dang tili cae tin bili ella bien t?P vien, c(>ng tac vien
website.

- Chi d\lo n(>i dung trang: muonglat.thanhoa.gov.vn

2. Ong Mai Viin Chan Truang ph6ng Van hoa va Thong tin huy~n, -
Pho ban:



vien:

,
- Co tnich nhi~m chi u<)othu th\1p thong tin va duy~t cac tin bai thuoc /Tnh

vvc van hoa va thong tin.

- 8~ xwlt phuong huang va bi~n phap phat tri~n website.

- Chi d<)o, don d6c c::ICdan vi lien quan c\1p nh\1t cac chuyen m\.!c cua
website.

- TI1\!chi~n cac nhi~m v\.!khac khi TruOng ban phan congo
3. Ong Le Xuan Thanh: TruOng phong Tai chinh va K~ ho<)chhuy~n, Thanh

- Chiu trach nhi~m chi d<)othu th\1p thong tin, duy~t cac noi dung tin bai,
van ban thuoc /Tnh vvc tai chinh - k~ ho<)ch guan Iy gili v~ Thucmg tn,rc Ban
bien t\1ptheo dung quy ch~.

- Th\rc hi~n cac nhi~m V\I khac khi TruOng ho~c Pho ban phan congo
4. Ong Hi. V:in Thi~lI: Truang phong Noi v\.!huy~n, Thanh vien.
- Chiu teach nhi~m chi d,1Othu th\1p thong tin, duy~t cac nQi dung tin bai.

van ban thuoc ITnhvvc nQi v\.!,thi dua khen thuOng, ton giao gili v~ ThucYI1gtrvc
Ban bien t\1ptheo dung guy ch~.

- Th\rc hi~n cac nhi~m v\.!khac khi Truang ho~c Pho ban phan congo
5. Ong Le Th~ ThQ: Truang phong Cong thuang, Thanh vien
- Chju trach nhi~m chi d<)othu th\1p thong tin, duy~t cac noi dung tin bai,

van ban thuoc ITnh vvc khoa h9c, cong ngh~, thuang m<)i,dich v\.!, xay dVng,
giao thong v?n tai ... gili v~ Thucmg tn,rc Ban bien t?P theo dung guy ch~.

- Thvc hi~n cac nhi~m V\I khac khi truong ho~c pho ban phan cong
6. Ba Ha Thj Hoa: TruOng phong Giao d\.!cva 8ao t?o huy~n, Thanh vien:
- Chju trach nhi~m chi d<)othu th?p thong tin, duy~t cac noi dung tin bai,

van ban thuoc ITn~vvc giao d\.!c- dao t~o va gili v~ ThuOng tn,rc Ban bien t\1p
theo dung guy che.

- Thvc hi~n cac nhi~m V\J khac khi Truong ho~c I'ho ban phan congo
7. Ong Ha Van Chi~n: TruOng phong Tai nguyen va Moi truemg huy~n,Thanh vien:

- Chiu trach nhi9m chi d\lo thu th\1p thong tin, duy~t cac noi dung tin bai,
van ban thuoc /Tnh vvc tai nguyen va moi truemg va gili v~ Thuang tn,rc Ban
bien t\1ptheo dung guy ch~.

- Thvc hi~n cac nhi~m V\I khac khi TnrOng ho~c Pho ban phan cong.
8. Ong Ll,lc Xuan Haa: TruOng phong Lao dong Thuang binh va Xii hoi,

Thanh vien:

- Chiu trach nhi~m chi d~o thu th\1p thong tin, duy~t cac noi dung tin bai,
van ban thuoc /Tnhvvc thuang binh - xii hQi va gili v~ Thuang trvc Ban bien t\1p
theo dung guy ch~.

- Thvc hi~n cac nhi~m V\J khac khi TruOng ho~c Pho ban phan congo
9. Ong Tnro'ng Van Binh: TruOng phong Tu phap huy~n, Thanh vien:



••
- Chiu tfilch nhi~m chi d\lo thu th*p thong tin, duy~t cac nQi dung tin bai,

van ban thuQc ITnhVl!CtLIphap va gui v~ ThLICmgtrl!C Ban bien t*p theo dungguy ch~.

- Thl!c hi~n cac nhi~m vI,!khac khi TruOng ho~c Pho ban phan congo
10. Ba Mai Th, Khue: Truong ph6ng Nang nghi~p va Phat tri~n Nang

thon huy~n. Thanh vien:

- Chiu tdch nhi~m chi d\lo thu th*p thong tin, duy~t cac nQi dung tin bai,
van ban, thuQc /TnhVl!CNang nghi~p va phat tri~n nang thon va gui v~ ThLICmg
trl!c Ban bien t*p theo dung guy ch~.

- Th,rc hi~n cac nhi~m vI,!khac khi TruOng ho~c Pho ban phan congo
II. Dng H:l Van Nga: Chanh Thanh tra huy~n, ThilOh vien:
- Chiu tfilch nhi~m chi d\lo thu th*p thong tin, duy~t cac nQi dung tin bai,

van ban, thuQc /TnhVl!Ccua Thanh tra va gui v~ ThLIang tr,rc Ban bien t*p theodung guy ch~.

- Th,«; hi~n cac nhi~m vI,!khac khi TruOng ho~c Pho ban phan congo
I:!. Dng LO Van Tu~n: Truang ph6ng Dan tQc. Thanh vien
- Chju trach nhi~m chi d\lo thu th*p thong tin, duy~t cac nQi dung tin bai,

van ban thuQc /Tnh Vl!CDan tQc va gui v~ ThLICmgtrl!c Ban bien t*p theo dungguy ch~.

- Thl!c hi~n cac nhi~m vI,!khac khi Truong ho~c Pho ban phan congo
13. Dng Hoang Van Dung: Truong Dai Truy~n Thanh _ TH huy~n,Thanh vien

- Chiu trach nhi~m chi d\lo thu th*p thong tin, duy~t cac nQi dung tin bai,
van ban thuQc ITnhVl!Ctruy~n thanh, truy~n hinh thong tin, tuyen truy~n ... va
gui v~ ThLIang trl!c Ban bien t*p theo dung guy ch~.

- Thl!c hi~n cac nhi~m vI,!khac khi TruOng ho~c Pho ban phan cong.
II. TO KY THV~ T:

B:l: H:l Th, Anh : Quan trj m~ng. Ph,1 trach k9 thu,lt

- Tr,rc ti~p guan tri Trang thong tin di~n tu cua huy~n; di~u chinh hinh
thuc, giao di~n Trang khi co '1 ki~n chi d\lo cua Truong ban; thl!C hi~n cong tac
bao m~t. an toan tai khoan cua dc tlulnh vien Ban bien t,lp va thanh vien T6 thLIkyo

- Theo doi, t6ng hqp bai vi~t, tin tuc cua tung thang, tung guy d~ bao do
T6 truOng va Ban bien t~p.

- La ddu m6i ti~p nh~n tin, bai, tai li~u d~ chuy~n d~n cac thanh vien trangt6 xu 1'1.

- D~ xudt cac ch~ dQ, chinh sach phl,!cVI,!cong tac ho~t dQng cua Trang.

- Hi~u chinh nQi dung (ki~m tra 16i chinh ta, cu phap) d~ bien t~p l\li dinh
d\lllg va nQi dung, hinh :lnh truac khi xudt ban.



- T6ng hgp cae tin bai, cae tin KH&CN trong nuae va th~ giai d~ dang
h,li.

Tren day la Thong baa phan eong ella Ban bien t~p Trang thong tin di~n
tli huy~n d~ cae dan vi, ca nhiin co lien quan dUQ'ebi~t va thu~n ti~n trong ph6i
hgp eong vi~e./.

,

NIJ'i "/lIln:
- Sa Th6ng tin va Truy~n thong tinh;
- Thuimg tr\lc Huy~n uy;
- Chu tich, cae PCT UBND huy~n;
- Cae 00 quan, ban, ngilnh,doan ~ LLvr huy~n;
- Ban bien t~p TTTDT huy~n;
- Luu VP.

CHANH VAN PHONG
Phl.lm Van SO'n
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